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For tuition payments and deadlines, see page 5
Last Name:                     First Name:       
Today’s Date:                                                           LSAP or Pre-University:        
Application for academic semester or year:       FORMTEXT 

 
             Semester Start Date:                                                           
Thank you for your interest in the Leadership Study Abroad Program.  

How did you find out about our program?  

___ Facebook Ad

___ Google/Internet Search
___ www.studyabroad.com
___ www.goabroad.com
___ www.masterstudies.com
___ Study Abroad Fair (city) __________

___ Referral from a friend (Name)________________

___ Other _________________________

___ Promo Code _________________________
Application Requirements

Complete application (in electronic format) consists of the following:

1. Completed Application Form (this form) including:
· Electronic copy of photo
· Personal essay
· Signed and scanned documents (print, sign and scan and send with application form):
· Affidavit of Financial Support
· Health Insurance Acknowledgement
· 2 Student Policy Forms
· University Transcript for LSAP/High school transcript for Pre-University
2. Two Letters of Recommendation
· Professor/Coach/Clergy/Employer
3. Application Fee*
The completed application should be sent by email to info@ssmrome.com    
* A non-refundable application fee of €100 must accompany your application and be paid via wire transfer.
Personal Information

	Basic Information
	

	Last Name
	

	First Name
	

	Middle Initial
	

	Date of Birth
	

	Place of Birth
	

	Email
	

	Current Address
	

	Street
	

	City
	

	State
	

	Zip Code
	

	Cell Phone
	

	Home Address
	

	Street
	

	City
	

	State
	

	Zip Code
	

	Home Phone
	

	Parent Information
	

	Father’s Name
	

	Father’s Phone
	

	Father’s E-Mail
	

	Mother’s Name
	

	Mother’s Phone
	

	Mother’s E-mail
	

	Academic Information
	

	University (For Pre-University please put your High School info here.)
	

	Current Year of Study    
	Freshman       Sophomore      Junior        Senior

	Year of Graduation (expected)
	

	Major
	

	Minor(s)
	

	GPA
	

	Financial Information
	

	Father’s Employer
	

	Father’s Job Position
	

	Mother’s Employer
	

	Mother’s Job Position
	

	Household Income*
	

	
	


*Adjusted Gross Income
Extracurricular Activities

Please list extracurricular activities (athletics, clubs, volunteer work, jobs etc.) indicating the years in which you participated and highlighting any leadership positions you have held.
Foreign Languages

Please list your language proficiency and level of fluency.
Personal Essays
Please answer both essays in the space below and limit your response to 500 words or less for each essay.
Essay 1

Describe a time where you had to take a leadership role. Now choose a leader you admire from one of three categories: Religious,  Business, or Education and describe what makes them a good leader.  Specifically describe examples of this persons leadership and how you use those elements in your life.    

Essay 2
Please describe two of your strengths and two of your weaknesses. Be sure to describe how they are manifested in your daily life including your interaction with others. For these two weaknesses, how are you working proactively to overcome them?  
Letters of Recommendation

Please list the contact information for those who have written your letters of recommendation. 

NOTE: only one letter is needed for summer program. 
	Professor/Coach/Clergy/Employer Recommendation #1
	

	Name
	

	Position
	

	Phone
	

	Email
	

	Professor/Coach/Clergy/Employer Recommendation #2
	

	Name
	

	Position
	

	Phone
	

	Email
	


Payment Due Dates
· Spring 2014  (February 3rd – May 2nd) €12,995 

· €8,000 - due December 15, 2013
· €4995 - due December 31, 2013
· SummerROX 2014  (June 16th – July 25th) €7,000 
· €4,000 - due May 15, 2014
· €3,000 - due May 31, 2014
· Fall 2014  (September 15th - December 12th) €12,995
· €8,000 - due August 15, 2014
· €4,995 - due August 31, 2014
· Ask us how you can get an amazing 50% discount* on tuition for Spring & Fall 2014!  Email info@ssmrome.com
The Financial Affidavit, found in the “Required Documents” Section, must be notarized and signed.  It must then be scanned and sent via email with your application.  See the next page for details on all required documents to scan.
LSAP Required Documents to Scan
The following documents must be signed and scanned and emailed with application form.

· Affidavit of Financial Support (must also be notarized)
· Health Insurance Acknowledgement
· 2 Student Policy Forms
· University transcript for LSAP/High school transcript for Pre-University
The scanned documents should be sent by email with your completed application form to info@ssmrome.com.
AFFIDAVIT OF FINANCIAL SUPPORT

To be completed by the person providing financial support (Must be Notarized)
PLEASE TYPE OR PRINT LEGIBLY

I_______________________________________
Born in_________________________________
Date of Birth_____________________________
BEING FIRST DULY SWORN IN OATH, DEPOSE AND SAY:

That I, the affiant, am employed full-time as a                                            with sufficient income and assets to pay for the applicant’s tuition, program fees and all expenses during his/her entire stay in Italy, AS WELL AS to responsibly cover any unforeseen expenses the applicant may incur while in Italy.

APPLICANT’S INFORMATION

Applicant’s Name________________________________
Born in________________________________________
Date of Birth____________________________________
Relationship of Affiant____________________________
____________________________


____________________________
(Date)






(SIGNATURE OF AFFIANT)

ACKLOWLEDGMENT OF HEALTH INSURANCE

I, _____________________________________ born in ___________________

(country of origen), State of ___________________on ____________________, 

understand that:

· All students are required to have international health insurance coverage. Within the first week of my arrival in Italy, I will have an insurance policy with I.N.A. ASSITALIA.  SSM provides me with this emergency medical insurance which is included in the tuition fee.  It covers ONLY emergency treatments.  I will be responsible for any other medical expenses I may sustain while in Italy during or after my academic stay.

Student Signature_____________________________________________   Date_____________________

Printed Name___________________________________________________________________________

Parent Signature_______________________________________________  Date_____________________

Printed Name___________________________________________________________________________

[image: image3.jpg]Swiss School of Management




LSAP-SSM Alcohol and Drug Policy

Assumption of all risks for any and all alcohol use or consumption lies with the student. The student gives the absolute release of LSAP-SSM and agreement to hold harmless, defend, and indemnify the LSAP-SSM campus. 

Warning: The most severe consequences may be applied by the LSAP-SSM to any violation of rules whether or not such rules were previously enforced, and irrespective of how they were previously enforced.  Students should understand that even one violation of such rules and regulations may result in my immediate dismissal from the LSAP-SSM program.

Alcohol and other specific violations and their sanctions are listed and should be reviewed and considered understood before signing this agreement.

This Alcohol and Drug Policy aims to ensure appropriate social behavior among our students and to prevent dangerous behavior. The policy is based on the use of alcohol in moderation and under appropriate circumstances which is fitting to the cultural environment of Italian life. It is the policy of the LSAP-SSM program that on-campus events sponsored by the administration may provide modest amounts of wine or beer when the event is planned for cultural and social purposes. 

Alcohol 
1. Bringing alcoholic beverages on university premises is prohibited. 

2. Any student who is under the influence of alcohol and causes a disturbance in public or on university property, destroys or damages any property as the result of alcohol use, or is hospitalized as a result of alcohol abuse is subject to fines, removal from housing, suspension, or dismissal from the program. 

3. Any exceptions to the Alcohol and Drug Policy must be approved by the Chairman. 

4. Consequences for prohibited uses or abuses of alcohol or drugs are at the sole discretion of the LSAP-SSM program and include without limitation, probation, or immediate dismissal from the LSAP-SSM program without recourse or refund.  

5. The drinking age in Italy is 18 years of age. No person under 18 years of age is permitted to consume, transport, possess, or be in the presence of alcoholic beverages.  Students under the legal drinking age are absolutely prohibited from consuming alcohol and may be expelled from the LSAP-SSM program without recourse or refund if they violate this rule.  

6. Students who are placed on probation at LSAP-SSM will be provided a written document that outlines their offense.  In addition to the signature of the offending students, this document requires the signature of the chairman and will be sent to the student’s parents.  Subsequent actions could include fines, warnings or dismissal from program. 

7. The LSAP-SSM’s good standing, acceptance and reputation in Italy is adversely affected if and when LSAP-SSM students are arrested or otherwise involved in civil or criminal proceedings where alcohol or drug use is implicated whether such use is on LSAP-SSM premises or off campus. 

8. LSAP-SSM acknowledges that the culture of Italy may promote the consumption of alcohol from time to time. When the LSAP-SSM deems it to be appropriate, the LSAP-SSM may provide occasional social access to alcoholic beverages on a strictly optional basis. On such occasions each student remains wholly and individually responsible for complying with applicable rules irrespective of usage by others and no student is required to or expected to consume alcohol.  

Drugs
The use, possession, sale, giving, or exchange of illegal drugs, (as defined by U.S. law) chemicals for use as drugs, or controlled substances is strictly prohibited on all university property including housing provided by the LSAP-SSM or its affiliated organizations. Furthermore, no person may use or possess drug paraphernalia.

STUDENT AGREEMENT

1. I understand that the LSAP-SSM program has a strict policy regarding excessive alcohol consumption (drunkenness), and a zero tolerance policy regarding prescription and illegal drug abuse, both publicly and privately. If, by any means, the staff becomes aware that I have engaged in excessive consumption of alcohol or use of illegal drugs, I will be immediately subject to eviction from housing, and probation or expulsion from the program. I understand that the LSAP-SSM program strongly encourages me to avoid situations in which excessive alcohol consumption and/or drug use is present.

2. As an LSAP-SSM student I understand and agree that the LSAP-SSM will not assume any responsibility whatsoever for consequences resulting from my choice to consume alcohol and I understand that alcohol is a legally controlled substance which can cause serious health consequences and unacceptable behavioral manifestations. 

3. In consideration for my being permitted to be enrolled in the LSAP-SSM program, I hereby accept all the above conditions, and I agree to conform to all applicable rules and regulations. I understand that even one violation of such rules and regulations may result in my immediate dismissal from the LSAP-SSM program without refund or recourse or other severe penalties at the LSAP-SSM’s sole discretion.

4. I understand and agree that the LSAP-SSM policies apply to me both on and off campus, so long as I am enrolled in the LSAP-SSM program.  

5. I hereby agree to hold harmless, indemnify and defend the LSAP-SSM program, its employees, agents and representatives from any claims, costs including attorney’s fees, actions, arbitrations, lawsuits and otherwise, arising out of or in connection with my use or consumption of alcohol while I am a participant in the LSAP-SSM program.  

6. I further understand that I shall not be entitled to participate in the LSAP-SSM program unless I agree to these terms. 

Student Signature_____________________________________________   Date_____________________

Printed Name___________________________________________________________________________

Parent Signature_______________________________________________  Date_____________________

Printed Name__________________________________________________________________________

Sanctions for Violations of LSAP-SSM Policies and Procedures

Listed below are sanctions for violations of LSAP-SSM policies and procedures. Please note the following information is to provide a guideline for students. Discretionary and/or punitive sanctions may be added or removed at the discretion of the LSAP-SSM management team.

Violation: Alcohol

Includes – possession at the hotel/on campus, and/or public intoxication in an area where alcohol is being used in violation of LSAP-SSM policy or local law. 

*Students should note that the laws of public intoxication as well as the use of alcohol apply to both minors and those of the legal drinking age (18) and will be enforced as necessary. 

· 1st offense: Meeting with Staff and warning  - students put on probation; potential restrictions to curfew and possible removal of privileges, trips or events.

· 2nd offense: Depending on severity, removal from housing, monetary fines, parental notification, final warning or dismissal from program.

· Removal from Housing: If student is removed from housing due to violations, no refund will be given and it will be the student’s responsibility to find new housing for the remainder of their stay.

Violation: Illegal Drugs

Includes - possession of illicit drugs or paraphernalia, distributing or using a controlled substance. 

· 1st offense – Immediate dismissal from LSAP-SSM program.

Violation: Smoking

· 1st offense – Fine for smoking in any area other than those designated for smoking. 

· 2nd offense –Increased fines for each violation.

Violation: Having members of the opposite sex in room

· Meeting with Chairman and Managing Director, sanctions will be given as determined by the severity of the situation and include notification of parents, fines and notification of legal authorities and dismissal of program.

Violation: Illegal Entry (including climbing in/out of windows or balconies/throwing objects off terrace or out of windows)

· Possible fines, discretionary sanctions, phone call to parents and possible dismissal from program. Restitution for damages will also apply if appropriate. 

Violation: Setting off /tampering with alarms, fire extinguishers or sprinklers

· Notification of legal authorities, governmental fines, possible notification of parents and possible dismissal from program. 

Violation: Vandalism

· Restitution for damages, fines and possible dismissal from program.

Violation: Lewd behavior (public urination, indecent exposure, spitting, inappropriate language/comments, harassment)

· 1st offense – Depending on severity, meeting with LSAP-SSM management and possible notification of parents.

· 2nd offense – Possible dismissal from program.

Violation: Noise

Includes: Any loud noise or complaints received after quiet hours: 11pm (on weekdays and weekends).

· 1st offense: Warning by LSAP-SSM management.

· 2nd offense: Removal from housing.

· More serious sanctions will be in effect during final examination period.

· See note “Removal from Housing” on the previous page

Violation: Fighting 

· First offense – Meeting with LSAP-SSM management. Possible dismissal from program and possible judicial action.

· 2nd offense- Possible dismissal from program and possible judicial action. 

Violation: Weapons (includes such items as bb guns and sling shots)

· Possible dismissal from program, possible judicial action.

Note: Failure to comply with imposed sanctions
· Additional fines and or discretionary sanctions, possible dismissal from program. If for any reason a student is suspended from housing there will be no credit made on room and board charges. 

STUDENT AGREEMENT

1. In consideration for my being permitted to be enrolled in the LSAP-SSM program I hereby accept all the above conditions and I agree to conform to all applicable rules and regulations. I understand that even one violation of such rules and regulations may result in my immediate dismissal from the LSAP-SSM program without refund or recourse or other severe penalties at the sole discretion of the LSAP-SSM program.

2. I understand and agree that the LSAP-SSM policies apply to me both on and off campus, so long as I am enrolled in the LSAP-SSM program.  

3. I further understand that I shall not be entitled to participate in the LSAP-SSM program unless I agree to these terms. 

Student Signature__________________________________________   Date_____________________

Printed Name_______________________________________________________________________

Parent Signature___________________________________________  Date_____________________

Printed Name_______________________________________________________________________



Insert Passport photo here
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